
Draw a line using 
the red dots 

surrounding the 
shape

Drag and drop 
the shape onto 

the canvas

Done adding 
shapes?

Style your 
diagram using 
the shape, line, 

and color settings 
in the bar above 

the canvas

Type to add
text inside

Start

Find it?

Click the 'More 
Shapes' option in 
the left panel and 

look there

Select the shape 
group and add it 
to the left panel

Click the import
button to add

a custom shape

Look for the 
shape you need 
in the left panel
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End

Click the share 
button to put your 
diagram in front 

of the right 
people

Find it?

YES


